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SMA Educational Assistance

Criteria & Application Procedures

Background of Program
AAFAME was founded to promote the professionalism of member maintenance engineers.  To this end, the Board of Directors of AAFAME have determined that providing financial assistance to members in BOMA SMA courses would be a major contribution to this goal.  Therefore, the Board of Directors has determined that AAFAME will provide such assistance when finances permit.  Scholarship recipients will be eligible for financial assistance for only one course per year unless no other qualified applications have been made for subsequent courses.

Criteria for Scholarship Assistance Eligibility
· Be currently employed as a maintenance engineer in the Austin metropolitan area.
· Be a current member of AAFAME.

· Must have long-term career plans in the field.
· Applicants must submit a new, fully completed application for each scholarship. (This includes personal letter, reference letters, and application.)
· If recipient is enrolling in first SMA course, an enrollment fee is levied by BOMA.  Recipient will be expected to personally pay the enrollment fee.
· Must satisfactorily complete course for which assistance was provided or recipient shall repay cost of financial assistance.  Application procedures will include a personal note for the amount of the course.  Said note will be returned to the applicant upon presentation of a passing score in the course for which assistance was provided.

Criteria for Scholarship Assistance Selection by AAFAME Board of Directors
The board of directors shall meet and discuss each scholarship applicant.  In the event that more applicants apply than available number of scholarships, the following criteria will be used to select recipients. 
· Successful completion of scholarship application. 

· Past AAFAME involvement and intent for future involvement.

· References as listed in application. 

· Number of applicants per engineer’s employing company.
· Number of times applicant has applied for scholarship and amount of total AAFAME scholarships received. 
APPLICATION

Personal Data








        Date: __________
Applicant's Name: _____________________________________________________________________

Company:  ___________________________________________________________________________

Job Title:  ____________________________________________________________________________

Work Address: ________________________________________________________________________

City/State/Zip_________________________________________________________________________

Work Phone Number: ______________________Email: _______________________________________

Home Address: ________________________________________________________________________

City/State/Zip_________________________________________________________________________

Immediate Supervisor:  ________________________________Phone: ___________________________

Building/Facility Manager (if different than supervisor):  __________________ Phone: __________________ Length of Employment (if less than one year, please attach similar information for prior employer):___________

Scholarship assistance desired for SMA class beginning on _____________________________________

Attachments

Please include the following with this application:

1. Letter of recommendation from employer.

2. Letter from employer outlining why you are not eligible for company payment for SMA course.

3. Letter of recommendation from an AAFAME building engineer.
4. Three professional references, at least one being a business reference.

5. Typed letter which includes answers to the following questions:

· Brief description of current job responsibilities.

· Previous accomplishments in related skills.

· Why do you want to become an SMA?

· What are your contributing achievements to AAFAME and/or what do you plan to contribute to this association?

Note: Members approved for scholarship will pay for first class up front and then AAFAME will reimburse when the course is satisfactorily completed (passing grade).  

I believe the above and attached information to be true.  I hereby apply for Austin Association of Facility and Maintenance Engineers educational assistance.

Signature: _____________________________________ Date: __________________________

Return application to:  Fax 317-534-1763  or  email:  amy@aafame.org
AAFAME ~ PO Box 203173 ~ Austin, Tx 78720
APPLICATION DUE 30 DAYS PRIOR TO THE COURSE START DATE APPLYING FOR.

References

Provide three professional references. (At lease one must be a business reference.)

Name: ____________________________________ Position/Relationship: _________________

Company:_____________________________________________________________________

Address: ______________________________________________________________________

Phone Number: ________________________________________________________________

Length of time you have known this person: _____________________

Name: ____________________________________ Position/Relationship: _________________

Company:_____________________________________________________________________

Address: ______________________________________________________________________

Phone Number: ________________________________________________________________

Length of time you have known this person: _____________________

Name: ____________________________________ Position/Relationship: _________________

Company:_____________________________________________________________________

Address: ______________________________________________________________________

Phone Number: ________________________________________________________________

Length of time you have known this person: _____________________

